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Introduction to Powerprint

Thank you for using KIP Powerprint Software. The next few pages will
familiarize you with the basic features and functions of Powerprint Request.
You will learn how to submit a print job with Powerprint Request (a job DECATUR BLUEPRINT, INC.
submission utility.)

Powerprint Online

KIP offers some optional enhancements to Powerprint software owerp;mt
called Powerprint Online. Powerprint Online offers, among other /( ”@B

things, greater control when setting up jobs in Request.

How do | find the Powerprint Request program on my computer?

Click on the START button on the Windows desktop. Select PROGRAMS, and then choose
POWERPRINT PROGRAMS. The Powerprint Request program shortcut is located here.

Powerprint Request / Request Online

Powerprint Request is KIP’s job-submission tool. You can browse for files on the hard drive, or
on a network drive. You can tag files in multiple folders, apply custom penweights to vector
plotfiles, and stamp an image or text onto your drawings. Request allows you to enlarge or
reduce your images, or force them to a specific size. Custom information will be entered into a
print log used for accounting purposes.

What is Powerprint Request ONLINE?

Powerprint Request ONLINE is an optional upgrade to the standard Powerprint Request
software. Enhancements include FTP submission, and greater control over individual
files within a job. Several of the features within Powerprint Request ONLINE can be
turned on or off. It is possible to turn off the ONLINE features, and use Powerprint
Request in ‘standard’ mode.

doz(f?/‘(g_,___

Request Online’s optional features are noted with this Iogo: Feature



Basic Outline for using Powerprint Request / ONLINE
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Please call Central Print Site at 800-253-67493

A) Browse the local computer or network for files to submittting via FTP for printing.

B) Tag the files to add them to the job.
Options: Re-arrange the order of the Selected Files
Apply text stamps or graphic stamps
Apply custom penweight information
Apply Enlargement/Reduction settings
View the job before submitting via FTP

C) Select Media type

D) Select number of copies

E) Submit the Job to the FTP site.



Locating Files

On the left side of the Request interface, use the browsing windows to select the folder that
contains the drawings. Select the drive letter. Click on the “+” symbol to expand the folders.
Highlight a folder. The files within will be displayed in the “Contents Of...” window to the right.

Browsing For Specific File Types

Just above the browsing window, note the “Browse for...” pulldown menu. Use this menu to filter
the types of files being browsed for. Use it to search for a file type, all compatible file files, or
every file type.

Compatible File Types
Powerprint Request / ONLINE allows the user to tag and batch print the following file types:

HPGL/2 formats (.plt, .hpg, .gl2, .000, .rtl, .906, .907, et cetera)
HPGL formats

HP-RTL formats

Portable Document Format (.pdf)*
Postscript (.ps)*

Encapsulated Postscript (.eps)*
TIFF Group 4 (.tif)

CALS Group 4 (.cal)

PCX Monochrome (.pcx)

Intergraph (.cit)

JPEG (.jpg)

Computer Graphics Metafile (.cgm)*
Government Group 4 (.c4)

ASCII File formats (.txt, et cetera)
KIP Format (.tlc)

* Requires a software Option at the KIP Printer Controller
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Feature Tagging Options

rint Request
N Manage

Save Current Job...

The ability to tag a file multiple times within the job is a Powerprint Recall Saved Job...
Request ONLINE feature that can be turned on or off. Recall Recent Job. ..
Create Compressed Job...
To turn on the feature, click OPTION from the toolbar. Verify that e e Gt B
ONLINE FEATURES is checked. Check SELECT SAME IMAGE. Once [  ModiyFens..
enabled, files are tagged with the number 1-9 1 Prompt Setup...

Powerptint Online Features

<

To turn off the feature, uncheck SELECT SAME IMAGE. When this
feature is disabled, files are tagged with a red checkmark.

Select Same Image

o g

<

Display Preview Window
Rename Images

Find KIP Prinkers

SRR T

Tagging The Files To Be Printed

In the center of the interface, the “Contents Of...” window displays the files in the selected folder.
Click to sort these files by Name, Files Size, or Modified Date/Time. Right-click in this area for
viewing capabilities, and other options. As files are tagged, they will be added to the “Selected
Files...” window at the bottom of the interface. Each file can be tagged up to nine (9) times within
one job. The checkbox displays the number of times the file has been tagged within the current
job.

|Contents of 'C:hcustomers'

Name | size | Modified ~
[ J54513P1 -Mackel pi 17EKE 2/28/2003 11:45:10 AM
[ Jart OFKB 713012003 11:52:08 AM
[1] 8537 Marketing pi S120KB  10/0/2003 10:12.49 AM
[ ]2 ELEVATIONS-TITLE SHEET pi 240KB 10/2/2003 40234 PM
[ J&0203-30x42 PLT 130KB 21472003 6:07:56 PM
[3]=05 hpg 2300KB  3H1/2003 2:57:48 PM
[ Ja06hpg 2501KB 34112003 2:57:49 PM
[t it 9B1KE  9/29/2003 11:21:12 AM
[1]=101 pLT 497KB  THAI2003 110626 AM
[1]a12ps 433KB  7/20/2003 4248 AM
A 2540003 PLT 9YKB V3002003 11:592:08 AM 3
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Viewing The File(s) Before Printing

To view a single file, highlight it in the “Contents Of...” window and press F7.

Right-click on the file in the “Contents Of...” window for other viewing options, including the ability

to open multiple files at once within the viewer.
Once multiple files have been opened, press
CTRL+TAB to scroll through all of the images.

To open a file in the thumbnail viewer, highlight it in
the “Contents Of...” window and press F2, or click
on the thumbnail window.

The user can also double-click on the file in the
“Selected Files...” area. The drawing will display
exactly as the drawing will print, with applied
Enlarge/Reduce settings, pens, stamps, header, etc.
(WYSIWYG)
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Each drawing in the “Selected Files...” area may have individual Enlarge/Reduce settings
applied, as well as individual Stamps, and Fold settings. Individual Pen Tables may be applied to
each vector plot file within the job. These fields can expand into a pulldown menu. Choose any
of the configured Enlarge/Reduce settings, Pen Tables, preset Stamps, or Fold Settings.

CMAGESdficmpet-18-G0 pdf  100.0%

Choustomerzs' prn Arch D 38x24 - 100 percent VIPArch UMCOMTROLLED Mane

IMCOMNTROLLED Mane

Selected Files | EnlargeiReduce | FPen Tahle | Stamp | Fold -

ners\Forest City-Feasel-SITE-Feaze 1.PLT 100.0% force 255 Mone 4Slandzcape
Choustomershsample_0001 TIF 150.0% Mat for Construction Mone
Chcustomers'Pix 5811 hpg  150.0% default Mone Mone
Chcustomersiinetest pt 50.0% detfault JKL Mone

Chocustomersiamie plt  100.0% CADCD 3 PRELIMIMNARY 180landscape
Chzustomers\F12424005 pit 100.0% CADCo 2 Mone Mane
Chcustomersicert7 2799 TIF Mest on 34x11 - Scale to Fit Mone Mone

Chcustomersi110-R44-F.000  100.0% farce 255 Mone Mone *

-

[

g Applying individual settings for the Enlarge/Reduce column is a feature of
0/(4%{@ ) Powerprint Online.
Feature



Inserting Files Within the Selected Files Area

Additional functionality has been added regarding the Selected Files area.

Selected Files || EnlargeReduce || Pen Table | Stamp Fald -
Chcustomersydol PLT  100.0% default Mone Mone
Chcustomersyd02 PLT  100.0% default Mone Mone
ChcustomersyJ03.PLT  100.0% default Mone Mone
ChcustomersyJ04 PLT  100.0% default Mone Mone
ChcustomersyJ0S.PLT  100.0% default Mone Mone
ChcustomersyJ06.PLT  100.0% default Mone Mone
Chcustomersyd07 PLT  100.0% default Mone Mone
ChcustomersyJ05.PLT  100.0% default Mone Mone
ChcustomersyJ09.PLT  100.0% default Mone Mone
ChcustomersyI10.PLT  100.0% default Mone Mone T

4 [v] ]

To insert additional files within the current Selected Files list, highlight one of the current Selected
Files. This will be the insertion point.

Zelected Files | Enlarge/Reduce | Pen Tahle | Stamp | Fold -
Chcustomers\001 PLT  100.0% default Mane Mone
Chcustomers\002.PLT  100.0% default Mane Mone
ChcustomersW003.PLT  100.0% default Mone Mone
Chcustomersi004 PLT  100.0% default Mone Mone
Chcustomers\005 PLT  100.0% default Mone Mone
Chcustamers\D06 PLT  100.0% default Mone Mone

. | defaul Mone Mone
Chcustamersi008 PLT  100.0% default Morne Mone
Chcustamers009 PLT  100.0% default Morne Mone
Chcustamersi010.PLT  100.0% default Morne Mone ?
1 [v] ]

Any additional files that are tagged will be inserted above the highlighted file.

To add files to the bottom of the list once again, the user must ‘un-select’ any highlighted files.
Click the file name again to remove the highlight.



Moving Files Within the Selected Files Area

It is now possible to cut-and-paste files, and drag-and-drop files, or groups of files within the
Selected Files area.

There are two cursors that are used within the Selected Files area

The Crosshairs cursor allows the user to drag and highlight multiple files. Using
the Crosshairs cursor will not actually more files, it will only highlight them.

Crosshairs cursor will switch to the Arrow cursor when moved above the Selected

The standard Arrow cursor will allow the user to move the highlighted files. The
Files’ Highlight Box.

Even though multiple files can be highlighted within the Selected Files area, note that one of the
highlighted files has an emphasized ‘Highlight Box’. In this example, it is file 005.plt.

Selected Files | EnlargeReduce | Pen Table | Stamp | Fold
Chcustomersid01 PLT  100.0% default Mione Mone
Chcustomersi02 PLT  100.0%: default Mone Mone
ChcustomersiJ03 PLT  100.0% default Mare Mone
Chcustomersy104 PLT  100.0% default Mone Mone

Ch mersyJ05 PLT

Mane Mane

100.0% defal Mone Mane

C 05 PLT - default Mone Mane
ChoustomersJ09 PLT  100.0% default Maone Mane
ChoustomerzV10PLT  100.0% default Maone Mane

To highlight files:
e Click and Drag the Crosshairs cursor across a group of files, or
e CTRL+LEFT CLICK individual filenames within the Selected Files column.

To Drag-and-Drop the highlighted files:
e Position the cursor on top of the Highlight Box. The
Crosshairs cursor will change to the standard Arrow cursor.
Once the Arrow cursor is displayed, click and hold, then drag Mave File Lip One
to the new location within the list. Drop the files.
e When dragging and dropping files, they will be inserted above
the file they are dropped onto. Move File To Top
Move File to Bokbom

Cut Selected Files
Paste Files

Maove File Dawn Cne

Other file-moving options, like Cut/Paste, or reversing the file order, Rewverse File Order

are available by right-clicking anywhere within the Selected Files area. ; _
Remove File From Lisk

F Y
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Feature Renaming Files

Powerprint Request Online has a feature to assist in the process of renaming files.

. . . . brint Request
Use the browsing window to select the folder of files that will be renamed. “FEE o
Then, on the toolbar, choose OPTION, RENAME IMAGES. The Renaming Save Current Job...
window will open. Recall Saved Job...

Recall Recent Job...

Create Compressed Job..,
Load Compressed Jab...

5 SC-C3-A6.PLT, Image Size: 34.02" x 22.02", Image List: 1B of 25

Modify Pens...

Prompt Setup...

Powerptint Online Features
Select Same Image A

Tl

Display Prewview wWindow

AR S E R
e o et

Rename Images E

Find KIP Printers

SuCasa "C”

a) Use the pulldown list to select the file for renaming. The drawing will open in the viewer,
and the current name will be highlighted. It is possible to browse through the images with
the pulldown menu, or by using the Forward and Backward arrows on the toolbar.

b) Rotate the image, if needed, from the Rotate Pulldown menu. This rotate function does
not affect the original file, or modify how the drawing will be oriented for printer output.

c) To see a specific area of the drawing, use
the mouse to draw a zoom window onto the
image. The image will automatically zoom
in to the windowed area.

d) To retain the zoom ratio for following
drawings, check the RETAIN ZOOM
checkbox.

e) Begin typing the new name. Click ENTER
when finished, or click RENAME. The file
will be renamed, and the next image will be
displayed.




Different Ways to Save a Job
m Manage

There are three ways that jobs are saved in Powerprint Request Save Current Job...
ONLINE. Recall Saved Job... 1

Recall Recent Job. .,

The first is an automatic method. Powerprint Request / ONLINE will Create Compressed Jab...
automatically keep track of the last fifteen jobs submitted. It does not Load Compressed Job. ..
keep copies of the files submitted, but it does remember where those _—

. . K | | odify Pens...

files were stored on the computer at the time the job was sent. The =
last fifteen jobs are known as the RECENT JOBS. Any of these 7 FPrompt3etup...
Recent Jobs can be recalled at any time from the OPTIONS menu. 3

=

¥L Features
W Select Same Inage

<

The second method is available in the toolbar's OPTIONS menu. It is
called SAVE CURRENT JOB. When the user chooses to Save the
Current Job, Request / ONLINE will prompt the user for a name. By
default it will use the KIP Code for the name. Saving the Current Job
does not keep copies of the files submitted, but it does remember
where those files were stored on the computer at the time the job was sent. This Saved Job is
automatically stored in a Request / ONLINE work-folder, and it is not possible to save the job in
another folder. Any of these Saved Jobs can be recalled at any time from the OPTIONS menu.
The Save Current Job method is recommended for users who submit the same job repeatedly,
and need to restore the same files and settings.

Display Preview Window

Fename Images

F
]

Find KIP Printers

—— T i

), The third method is also in the toolbar's OPTIONS menu. Itis called CREATE
0/(/?/(@ < COMPRESSED JOB. When Creating a Compressed Job, Request ONLINE
—= will allow the user to save the Job in any Windows folder. Notes can be
Feature entered as part of SAVE process. All files will be compressed to a standard
.zip format. Custom text can be entered as part of the compression process. This .zip file can be
archived, transferred via disc, or restored through a network drive at any Request workstation
that has access to it. The Create Compressed Job method is recommended for users who wish
to archive their jobs, transfer them on removable media, or to review peer to peer.

10
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Feature

Saving And Compressing A Job

Powerprint Request ONLINE has the ability to compile and save a job into a compressed (.zip)
format. This zipped file can be stored on the workstation PC, backed up for archival purposes, or

electronically transferred via FTP or email.

a) Compile the job within
Powerprint Request.

RS LT 10 0%
COMAGET el ST 101 0%

CNAESREECRASILE S0

Ko Jo et DAGET Ha

Fleass cal Carrbal Print Sie sk d00-252-6793

b) From the toolbar, choose OPTION,

CREATE COMPRESSED JOB.

c) A Windows’ browser window will
open. Use this window to select
where the file will be placed.

Use the LOOK IN: pulldown menu

to select a drive letter or network
location.

Make sure to enter a File Name in
the name field.

Click OPEN when finished.

erprint Request

Manage

Save Current Job. .,
Recall Saved Job...
Recall Recent Job...

Load Compressed Job..,

Madify Pens. ..
Prampt Sekup,..

Find KIF Prinkers

Browse for file or, enter file path

@

Desktop

=
=
L o
8\:/.
| = g
3
o
=
by

Look jr I&)W’indows Request d - rj( -
(Jjaraphics
IC)Pens
ty Recent (C3)5ettings
Documents

My Camputer
g File name: Il d I—gpen
My Metwark  Files of tupe: |ZIP files(".zip) [ ﬂl
Places ™ Open as read-anly
- |
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? Create Notes

d) Before the job is compiled, the customer has the
ability to add some text notes to the .zip file. Please rish this job and ship ta the rvine
location.

To load the notes from the previous job, click the
LOAD PREVIOUS button.

Click OK when finished.

e) At this point, the job is compressed, and the file
is created in the chosen location. Compressing Job, Please Wait. .

Windows Explorer will display the Compressed |
Job as a Standard .zip file.

@ Windows Request

File Edit View Favorites Tools  Help
Qo - © (B Psewst v | [ X ¥ B B
Address |&:| C:\Program Files}windows Request v | Go
Folders X Mame = Size | Type Date
() Windows Media Player | (D araphics File Falder 9(23/2]
125 Windows NT ~ Dpens File Folder 10§10
= 59 Windows Request () 5ettings File Folder 10/27/]
I3 graphics @WinReq.exe 3,940KE  Application 104312
[T Pens - 3KE Configuration Settings  10/31/]
I23) Settings sample. Zip 652 KB WinZip File 10/31f
I25) Windows Scan
125 Windows Unattend
125 WindowsUpdate
[ winZio hdl
< i | > < il S
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Accounting Information

Three fields are available for custom information: Requester, Job Number, and Description. The
data from these fields will be entered into the print log for accounting purposes. User Name
and Description information will be set upon install. Job Number is required before submittal.

Creating Force Size Schemes

From the Enlarge/Reduce pulldown menu, choose FORCE SIZE to open the Force Size menu.
The Force Size menu can also be opened by double-clicking on the Enlarge/Reduce title.

a) Choose the roll size that the drawing will be forced to.

b) Enter the forced length, or choose ‘0’ to scale the length of the paper to
match the printable data.

c) Enter a percentage at which the data will print onto the forced size sheet, or
choose SCALE TO FIT.

d) The drawing will automatically be forced to the center of the sheet by default.
Choose one of the radio buttons in the corner and modify the margins to
change the image placement.

/, Or, uncheck the AUTOMATIC PLACEMENT box, and drag
0/( {HE and drop the image data onto the virtual paper on the
Feature °°°"

e) Click OK when finished.

13
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Feature

Applying Force Size Schemes to Files in the Job

Individual Force Size schemes can be applied to single files. Pull down the Enlarge/Reduce
selection of the file to be altered. Pick the Force Size scheme from the list.

-

Selected Files | Enlarge/Reduce | Pen Table | Stamp |
CoMAGESPINEC-C3-43PLT  100.0% detaul Mone he
COMAGESWIEC-C3-AEPLT  Engr © 22x17 - 100 percent| mdefauﬂ Mone e

CoUMAGESPINS C-C3- 451 PLT ~ [detaut Mone he
CAMAGESPINSC-C3- A5 PLT 100 percent | gegay Mane he
CMAGESPINSC-C3-A2 PLT SCalCitoh detautt Mo Mg

CAMAGESpNEC-C3-21 PLT

Engr D 3422 -

- 100 percent
Engr C 22217 - Scale to Fit
100 percert

default
b

Mone

Me

To apply a scheme to several files at once, drag a window on the Enlarge/Reduce column of the
files to be altered. Then, from the main Enlarge/Reduce pulldown, select the scheme to apply to
the highlighted area.

Selected Files |Enlargeired | PenTable | Stamp | Fald [ 4]
CUMAGESWINSC-CI-A3PLT 1000%  defadt Nane Nane
CUMAGESWINSC-CI-AGPLT 1000%  defaul None Man

CHMAGES IS C-C3-45-1 PLT
CAMAGES YEC-C3-45 PLT
CAMAGES VS C-C3-02 PLT

[100.0% = [detaut

Maone Man

Mane Man

- Scale to Fi

Arch D

Mone [Tyt

CAMAGESpSC-C3-A1 PLT  100.0% default Mone Mone

Feduce Pen Takle | Stamp 1=

= default Maone e

e z default Mone e

CAMAGES WIS C-C3-25-1 PLT J&rch D 36x24 - Scale to Fit + |[clefault Mone e

CHMAGESWMSC-C3-AF PLT U D leto Fit clefaul Mone Me

CHMAGES WIS C-C3-A2 PLT le to Fit cefault Mone e

CHMAGES WIS C-C3-A1 PLT default Maone e
-

3

Forcing a Size Percentage

Key in an Enlarge/Reduce percentage, or pull down the
menu to select a pre-established percentage or Force
Size scheme.

100.0% -

Submitting the Job

Once the files have been selected, and the printing
parameters have been set, simply enter the number of
copies, and click the FTP TRANSFER button.

El «
I FTP Transfer

14
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